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PART B: ADDING CONTENT TO CLICKVIEW

You can add:

ClickView Exchange content

free-to-air television

Foxtel or satellite TV

your old VHS tapes

Word docs, worksheets and PDFs for class resources
photos and images

podcasts

learning objects

CNRNENNENEY

other digital files (avi, mpeg etc]
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1. The ClickView Digital Video Recorder

The ClickView Digital Video Recorder (DVR] allows you to record free to air television directly into ClickView. By installing a ClickView supported
‘capture card’ you are able to record either digital or analogue free to air content directly from an aerial into the Library Server.
‘Capture cards’ are a piece of hardware, which, when installed into your computer and connected to an aerial, can record free-to-air television.

NB: ClickView staff will recommend which capture card your school will need based on your capturing requirements. Your IT department will
need to set up your capture cards and tune the channels in the ClickView DVR prior to use.

For installation instructions for your Hauppauge capture card, please see our Knowledgebase articles. If you require any further
assistance in setting up your capture card, please contact ClickView support.

Hauppauge HVR 1700 www.clickview.co.nz/support/?kb=207

Setting up a codec:
You will also need to install a codec to convert and import videos into the ClickView Library. More information and results of our extensive

testing can be found at: www.clickview.co.nz/support/?kb=89

Minimum system requirements for using DVR:

Due to the system intensive nature of video editing and recording ClickView requires you to meet the minimum system requirements in order to
be able to guarantee the full functionality of the ClickView Digital Video Recorder. You can find the system requirements at:
www.clickview.co.nz/support/system requirements.php
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2. Opening the Digital Video Recorder

1. Open the ClickView Library Manager

2. Select Tools’ and select ‘ClickView Digital Video Recorder’

3. Select the target folder for your recordings or make sure you add a new folder to hold the recordings prior to opening the ClickView Digital Video
Library. The ClickView Digital Video Recorder will open.

File:  Vie Go  Help e by S v Yideo Detalls
: Clickview Digital Video Recorder
Click Clickiow 24? Menager @ Clickiview Library Server & Tile: | |

Duration:

=] ﬁ ClickView Digital Video Library - Primary Catalogue

<4

g ) I ClickView Digital Video Recorder
| Clickview Media Store =] ﬁ Click\View Digital Video Library - Seconda 2
ik Step1-Record
CI|d<\-'!ew Ho!'ne Manager ary Catalogue o) Aboriginal Studies
Learning Object Manager. .. 1 - ki Fioh
= Podcast Manager. ..

Set Duration Recording

Business

Padcast Download Manager. ..

) ® Careers
Find ® Dt oo
P fompls [ s |
& Design & Technology =i
Lesson Manager...
[} Economics Scheduled Recording
Usage Report... = s J
) ® English
Cplions...
= H T & Food Technology -
fle Type

Geagraphy

Design & Technology

Add Schedule tem

] Health
Econamics & i
B Available Locally for Recording
English ] Hospitaiiy

3 AM, Thursday, March 19, 2009 - 7 Digital

SEEPEE

® Infermation & Communications Te M. Thu Digital

Food Technology i Edit Recording
® Languages

Geogiaphy ® Legal Studies
] Mathematics tep3-AddtoLibrary

Hesalth
® Personsl Developmen

&y
S Histary ® Physical Education Addto the Library
o ® Science
Huospitality @ Add selected viden

Society & Environment

] ) 4dd all videos

Corent St o

Infarmation & Communications Technology

Teacher Pr sional Developmer)

EPEERPEEREEEREERREREREERE

Languages
2]

“
£ 4
<

Discovery Education

Legal Studies

Mathermatics

W Server IP Address: 192.168.0.254 Avallable tems: 1335

PEBEE
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3. Recording free-to-air television manually
The simplest way to record a television program on free-to-air television is by using the manual recording method on the ClickView DVR.

1. Open the ClickView DVR
2. Select the ‘Start’ button in ‘Step 1 - Record of the ClickView DVR’
3. Select the ‘Stop’ button in ‘Step 1 - Record when you have finished recording’

™ ClickView Digital Video Recorder

Step 1- Record

s
The recording time that the R
ClickView DVR has been p b o Jm [oJe
recording for will appear in the Schedued Recording
playback window.
,‘I i J
Status: Stopped

Recording Progres: 00 h 00 m 13 s

Step 2 - Edit 87.87 GEB Available Locally for Recording

10:56:34 AM - 10:56:43 &M, Thursday, March 19, 2009 - 7 Digital
2:34:21 PM - 2:35:09 PM, Thursday, April 02, 2003 - 7 Digital

The time, date and channel
that you have recorded will
display in the ‘Edit’ window

Step 3 - Add to Library 1.24 GB Available on ClickView L

‘ Add to the Library ‘ |
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4. Recording for a set duration

This function is useful when you can’t be there to manually end the recording.

1. Open the ClickView DVR
2. Type in the length of time you wish to record for in the ‘Set Duration Recording’ fields in ‘Step 1 - Record’
3. Select the ‘Start’ button

At the end of the selected duration of recording the ClickView DVR will stop recording and will write the file to the ‘Edit’ section.

™ ClickView Digital Video Recorder

Step 1- Record

Manual Recording

e ::dmg “Part C: Editing content in

0 |h [0 |m EI) (m (9 ClickView” further explains
—— on the steps how to edit the
3:30 PM to 4:30 PM - Tuesday, 5 February 2008, Anal... content and add It to gOUI‘

10:30 AM to 11:30 AM - Wednesday. & Febrnuary 2008...

ClickView Library.

Status: Recording will begin at 3:30 PM M Mute [ Add Schedule tem
Recording Progrez: 00 h 00 m 16 = / 01 h 22 m 00 = -

Step 2 - Edit 27 828 GB Available Locally for Recording

'IU 5634 AM - 10:56:43 AM, Thursday, March 19, 2009 - 7 Digital
2:34:21 PM - 223509 PM, Thursday, &pril 02, 2009 - 7 Digital

Completed recordings will
appear here ready for
Editing

Step 3 - Add to Library 1.24 GB Awailable on ClickMiew Library Seiver
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5. Scheduling a recording

This feature is useful to schedule a recording for outside school hours, on weekends or school holidays, or just to ensure that you don’t miss
any recordings. You can schedule recordings ahead of time and you can also schedule multiple items as long as they do not overlap.

NB: There are many different capture cards available depending on the type of signal you receive (analogue/digital] and the number of
channels that can be recorded simultaneously. Most capture cards will record one channel at a time; some have dual recording capabilities.

Please visit www.clickview.co.nz/support for more information.

1. Open the ClickView DVR

2. Select ‘Add New Schedule Item’ in Step 1- Record

3. Select the date and time you wish to schedule the recording

4. Select the Source (Composite = for Foxtel, DVD or VHS machines, Analogue = free-to-air analogue TV,
Digital = free to air digital TV)

5. Select the channel

6. Select ‘0K’
The item is then added to the ‘Scheduled Recordings’ field in the ClickView DVR.

Add New Schedule Ttem X

Date: | Monday . [ Febrary 2008 v |

Start Time: [10 = -0 =]:0 =] 10:20.00 AM

StopTime: [11 =1:[30 ={:0 =] 11:30:00 AM

Source: |;‘1'-na||:ugue T w |

E ¥

[ oK || cancel |
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6. Scheduling multiple recordings

If you have multiple tuners installed in your computer you may want to schedule multiple recordings at the same or different times.

1. Open the ClickView DVR
2. Select the Tuner which you wish to use for capturing then follow the same steps for scheduling recordings on each tuner.

I ClickView Digital Video Recorder

S 1-Record . .
1ep 1 Hee Each television channel can be

accessed and recordings scheduled
by selecting the alternate tabs

Set Duration Recording
E h EI"' Es Start

Scheduled Recording

M Mute Add Schedule tem

87 88 GB Available Locally for Recording

9, 2009 - 7 Digital
109 - 7 Digital

Step 3- Add to Library
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7. Removing a scheduled recording

Once you have scheduled recordings, it is very simple to remove them if you change your mind.

1. Open the ClickView DVR

2. Select the item you wish to remove in the scheduled recording field in ‘Step 1 - Record’
3. Right click the item and select ‘Remove scheduled item’

™ ClickView Digital Video Recorder

Step 1- Record

Manual Recording

Set Duration Reconding
o [ o s

Scheduli® Recording \rl)

Remove Schedule Ttem

jill begin at 3:30 PM

ording Progress 00 h 00m 16 s/ 01 h 2 m 00 s

87 88 GB Available Locally for Recording

10:56:34 AM - 10:56:43 AM, Thursday, March 19, 2003 - 7 Digital
2:34:21 Pl 9 PM. Thursday, Apil 02, 2009 - 7 Digital

Edit Recording

tep 3-AddtoLibrary

Add to the Library

(&) Add selected video
] O Add all videoz

Current Status:  Feady ..
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8. ClickView Exchange

ClickView Exchange allows you to share digitally recorded free-to-air video with other ClickView schools - simply and securely - all from within
the ClickView interface.

ClickView Exchange is accessed through ClickView Library Manager. The ClickView Exchange Manager allows you to browse, search, upload and
download video content.

Using ClickView Exchange

™ ClickView Library Manager

File Wiew MEEEN Go Help

Clokvies  Clickview Digital Video Recorder 1. Ensure that your computer’s ClickView Library Manager can connect successfully with the
Click¥iews 24-7 Manager ClickView Library Server. This is essential as the ClickView Exchange will utilise the ClickView
@ ClickView Exchange Library’s configuration to communicate with the ClickView Library Server.

Clickifiew Media Store 2. Ask your school network administrator to configure your internet gateway firewall to permit

= i Click¥igw Home Manager... . .
Learning Object Manager... outgoing TCP/IP connections through Port 9054.

Podcast Manager. .. 3. Open the ClickView Exchange by opening the ClickView Library Manager, clicking on ‘Tools’ and
Podcast Download Manager. .. choosing ‘ClickView Exchange’.
Find
. " ™ ClickView Exchange - Login 4l 4 Inorder to browse, search, download, and
550N Manager... — . y .
Usage Report... Pleass enter pour usemane and passwordto upload video content, you'll need to log-in by
access the ClickView Exchange Server entering the supplied username, password, and
optians. . Usemane: | ERECHERERTEN | IP address of the ClickView Exchange Server.
Paszword: | xxxxxxxxx |
. |exchange.clickview.co.nz . . .
(saer | ) NB: Please contact ClickView customer service

[#]1 agree ta the TERMS OF USE for the ClickView Exchange for gour username and password.
Wiew TERMS OF LISE

Login ][ Cancel ]
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Once successfully logged-in to the ClickView Exchange, you'll be greeted with the following interface offering 3 panels of functionality located
on the left-hand side of the screen: search the ClickView Exchange, browse the ClickView Exchange and contribute to the ClickView Exchange.

9. Searching the ClickView Exchange

The contents of the ClickView Exchange Server can be quickly searched using the ‘Search the ClickView Exchange’ panel. Simply enter the
required search keywords into the search field and press ‘Search’.

™ ClickView Exchange
hange »> Video Tile Braadeast Date Channel Contibuted By
Erter seaich keyuords ﬁ Addition (Count Us In) arar2007 ABCTY Ly Sewsrinell- Mount Elza
[ ] E Capacity (Court Us ) 171172008 ABCTY Ly Ssrnell - Mourt Ela
W Ehance [Count Us ) 35200 ABETY Ly Swsrinell- Mount Ela
Advanced Sesich
e ﬁ Commen Fractians (Numbers Count] 234342007 ABCTY Lynn Swannel - Mount Elza,
< . — W Compaiing and classiing numbers (Caurt s Il 257772007 ABETY Lesley Bosn - Emanel Sch.
— W Courting ([Court s ) 822007 ABCTY Ly Boon - Emanel Soh
S8 eusiness
E Diaa iCount Us ] £312005 ABCTY Ly Swsrinell- Mount Efa
. , . W Dists urnbers Courd] £43/2008 ABETY Ly Swsrinel - Mount Elzs
. ay
Browse’: to see videos other T E——
sSC h 00 I S h ave co nt r| b u te d to t h e E Division and Muliplication (Numbers Count] 16/3/2007 ABCTY Lyrn Swannell - Mount Elia
. . W Halves (Court Us Ini & 2007 ABETY Lesley Boo - Emanuel Sch
C li o KVi ew EXC han ge W Cetbon Cops: The Mesweency Glenwright Famil (Ep.2) I7i2007 ABETY Lesley Boon - Emanuel Sch
— E Cetbon Cops: The Students E6.3) 100772007 ABETY Lesley Boon - Emanuel Sch
W Cetalst - The Muny Datling Bussin 0502008 ABCTY Sue Tretheway - Somerset .
W Catolyst -Wesuvis, dntarctizs, Posive Thinking 052008 ABETY Suie Trethewey - Somerset
W Cotolyst: MurayDaing Basin 154200 ABETY A4 St - Bighton Gt
ﬁ Chins: Winds of Change [Foreian Caespondsnt] 14 5 2017 1as8/2007 ABETY Ly Boon - Emenuel Sch
E Conerets City Pymort development 35 BT Suisan Diury - &bbotsleigh
ﬁ Cyelomes (Hazards, Dissster & Guvival 2752007 ABETY Ly Boon - Emenuel Sch
W Elephant Diaies (Ep 1) 2112007 BT Ly Boon - Emenuel Sch
W Elephant Diaies (Ep2) 23112007 BTV Lesley Boon - Emanuel Sch
‘ . )
Contribute’: to add content to ™
the [:“Ckvlew Exchange fOI‘ Other W . , 13122007 BTV Lesley Boon - Emanuel Sch
™ Transfers’: uploads &
SChOOIS to access W downloads Currentlg process|ng 24/742007 LBCTV Sttt e
™ 14/5/2008 ABCTY Duncan Gillsspie - The Frier
o
| 31007 2BCTY Ly Boon - Ermaruel Sch
W Getaway: Beijing - 08 06 2008 15572008 BTV Menn DDoherty - Kitrerda
—
¢ |
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10. Downloading a video from the ClickView Exchange

1. Select a subject category from the ‘Browse the ClickView Exchange’ panel.
The available videos will be displayed on the RHS.
2. Select the video you wish to download onto your own ClickView Library Server.
3. Double click the video.
4. Create a folder on your desktop where you wish to temporarily store the downloaded ClickView video file.

5. Then press ‘Save’. The video will begin downloading.
NOTE: The video download process can be paused by clicking the ‘Pause’ button on the transfers window.
o e e ] S = = e
™ " A T Lo woree- Mot Eizs [ [ o= ]
| 3 s AA00F ALY Ly S warral - Weurd Eiza izl D OWH | Oa d
e S5 = e T
pese pece o ﬁ:.‘i" progress
M6 SBCTV Lyon Swarrul - Mound Bl
e e e
. S A i BR s
TR ALY Lyt 5 e - M cund ks n Egbih
S 80T Laep B - Erarnl £ch. nnmu«m
MG T Ly Srsanred- Moud Bl nﬁwv N o hagew Pk T Reroig® Aok
iz Aacw Lyrin Bl M Fle n e Tham sssre s ot pkad
5 i "
o acmw Lo S warral - Mourd Elra. nlgﬂﬁuﬁ:
- acr Ly Mo B
bar A i gl N . nm
b 8L TV Lynn Gwennel - Mo Bz n Wk Slues
g ALY Lyon S warrmll - Mound ks nv\s-«unnm«
- o U R st
usam
ns”m:m-
@ ns-_un-wu
Chvirin o Wb P ot ch % e
Dockivess Fachage il ob] W [ | 4
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11. Importing a downloaded video into your ClickView Library

1. Once the video download process is complete, highlight the folder in ClickView Library Manager where you wish to save the downloaded
videos and right click on it. A drop down menu will appear, select ‘Import ClickView Video Package’.

2. Browse to the folder where you saved the download to as described in Part 10 and click ‘open’. The file will start to import into the ClickView
Library Server folder you selected.

3. Once complete, the video is stored in the ClickView Library and is ready for viewing.

™ Import Video into the ClickView Library Server EE

Fleaze zelect a target falder far this video

@ School Library

Businesz ahd Economics

|2

Careers

Englizh

FDDd Technoloagy

Languages

kM athematicz

EEERERERER

W

I Abaays impart ba this folder
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12. Uploading a video to the ClickView Exchange

To share a broadcast-recorded video, a video must be first uploaded onto the ClickView Exchange Server before it is available to other schools

for download.

1. Expand the ‘Contribute to the ClickView Exchange’ panel by clicking the header-bar located on the left-hand side of the interface

The subject categories located within your school’s ClickView Library will be visible
2. Select the category which contains the video which you'd like to contribute to the ClickView Exchange
3. Locate and double-click the video intended for upload from the selected subject category

4. Follow the prompts to enter extra information to assist ClickView Exchange users who wish to obtain the broadcast source of each video

ClickView Library Manager Training Manual

5. Select the ClickView Exchange subject category or categories under which you'd like to store the contributed video

6. Press ‘OK’ to begin the upload process.

[ o touon smowsirene
E Fhes L bwrmac | Cat et
g e

=
[ oo iy o

E Tha Chareis s InEvinting - 0¥ Tk

) rtevom

h Tides f changs IV Thins -t 6]
[
I o it

I ClickView Exchange - Video Details

Video Title:

Broadcast Date:

O,

Subjects:

o}

iCrean.lesoftheAmaznn ‘ 4 '
Ol 5 | Broadcast Channet
Mon TueWed Thu Fi Sat Sun (IABCTY (%) Discovery
0 31 1 2 3 4 5 ]
E 7 8 9 10 11 12 O 583 ) History Channel
13 14 15 16 17 18 13 Charnel 7 National Geographi
NENz B 4 5 B 2] o et
272 1 2 3 4 : () Channel 9 () Sky Mews
. ' O Charnel 10 O Other
[ &bodiginal Studies A
] &t & Drama
[ Busmness
| Careers
| Design & Technobogy
Economics
Englsh
Food Technal
[
Healh
[ ] Histary
[] Hospitality

| Legal Studies

|| Mathematics

Infosmation & Communications Technology

w

m [ oK | [ cancel

)

AN

» Clic

«View’ —

13




e ClickView Library Manager Training Manual 4\

The video will then be extracted from your school’s ClickView Library Server and packaged (video files + resources + cover image + video).

£ i pmarh s Bl S Pruagreii T L E e T )
I | Tramre i o ik @useed e sl

Fopaa Teohralogy

CE S Pagen Flsicr T Remeng  Aais

-

EEEEEEE
ik

Crmabirm of e Arazon Congisis  [WMBENE 133HE  Oendoe (3T |
(=]
Your upload
Lirudges
p— progress is tracked
here

£
¥
j

T et it

©
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13. Removing videos from ClickView Exchange

1. Right-click on the video
2. Select ‘Remove from the ClickView Exchange’.

Wideo Tille
ﬁ BUGT T wionkd 50 yeate: The Wiikd

ﬁ Aok i Alies - Mk

ﬁ A Fork in the Rt Indlonesin
E An incorrveriont
W Aryincorverient i Update

i Artarcica Special - Pait | [Totsly 'Wid)

ﬁ g i Dargen. Chimparees [FL1)

ﬁ usidenlan Hirvmsloe]

ﬁ Bushfens [Hazoeds, Diastes and Survival]

i Carbens Cops: The Blaiie Famib (B, 21

H Carben Cons: The Me tmeenesGl I
ﬁ Carbor Cops. The Students [Epd)

W Coabiyred - T by (st Bsean

W Catalyat -Vesurvis, Anbarctica, Postive Thisking

i Catabyst: Mimay Daving Basin

(] i v f chanpe s Conerpanten 1402067
H Corcrate Dty Pymaork developent

n Legal Shifies ﬁ Cyciunes Hazads. Uraste & Suvv]

RLU'II: W Elewhart Do £ 1]
nnd}mndm i Elephart Diviea [Ep 2
HMeda’almiel i Elsphart Diaries [Fp 3

Petsonsl Development H Elephark Disiies [Ep 41
n Physical Eckusafion ﬁ Eleghark Disiies: Ep.5 [Pl
] n Srienes - ﬁ Fovsn Conssmondent. 2407./2007
ﬁ Sucly & Emcranent ﬁ Favegn Conesgndent. 13 May (8. Camboda
Nmmum ~ W Furiuln v (Mahundy Auseolis)
® L]

W Gty Befing - 0805 2008
f—1
&

Batcas Dale
LA

Elete ic]

4n272007
22/5/2008
22/5/2000
100542007
TSA02007

IRl

62007

reo0?
007

it ]

140/2007
W2/1995
ELE T
FelFe
2401172007
20007
131212007
0122007
207
2008

AL

You are able to remove any videos which you've contributed to the ClickView Exchange.

Fhurels T - Wereria
Lisley Boon - Emarwel Sch
Danvid Loudon - Bosesle €.
Dianid Lowdon - Rosevile C.
Lywn Swannel - Mourt Ciza
Liehep Boon - Emarnasl Sch,
Soewy Woastnn - Fueikelon

Loy Boon - Emarasel Sch

Lelep Bocer - Emarwael Sch.
Ledley Boon - Emarwel Sch
Leshap Boun - Emarnasl Sch.
Sum Tidbwingy « Smesnl

Sun Trethewiey - Someesnt

& Sfall - Brighton Grammar
Letley Boger - Erarwael Seh.
Sussn Dy - Abbetileigh

Ledey Boon - Emarasl Sch.
Lesdery Boon - Emarassl Sch.
Loy Bon - Emaruse Sch
Lisley Baoe - Emaruel Sch
Letlep Boser - Emarwael Sch.,
Letlep Boon - Emaruel Sch,
Flepharme Schvau - Monsh.
Urarrcan Giderspes - The Foen

Lsiop Boon - Emaeuss Sch

Memn [ Tickerty - Kibenda
“

—

ClickView Library Manager Training Manual —\

NOTE: A user will be permitted only to remove video which they contributed to the ClickView Exchange themselves.

P ClickView" —
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i i ¥ ClickView Exchange Seart Currently available: 1354 videos
ClickView Exchange Search g Search bar

How to use this site

Search for " 4NN T

Every teacher with internet access can search for videos on the
ClickView Exchange by using the following website:

Your search returned 26 results

exchange.clickview.co.nz. Videos can be searched by either v bymiblect o e iy At o 85 S G TS

subject category or by searching keywords in the search bar. At Drama Tite Chamel  Broadcast  Romuest
Careers ()

Once a video has been located, teachers can send a request from besign & Technotogy 72 T A

E ics (165)

this site to their school’s ClickView administrator requesting Enlsh 1)

this video is added to their ClickView Library Server. Video subject ;2';:;':13@@
categories Hoatt

14. Using ClickView Exchange Search website B

1. Search for videos by keyword or using the ‘Browse by subject’ :‘;‘;‘jﬂ;‘,‘m}umm

fe at ure. Pll?sical Education 21 e ‘
=y Dangerous Jobs For Girls - Fishing Re q uest b utton ?

120272010

Foreign Correspondent - Generation Y doctors  ABCTY 245/02/2010 ?
Careers

1611172003

0511172008 F
v

Dangerous Jobs For Girls - Hunters ABCTY 2810/2009
Cargar

ch9test1 ABC TV 221 0/2009

2. Select the desired video from results. oty
3. Click on the ‘Request’ button next to the video to open the Socaty . Emoamat.
‘Download Video Request’ pop up. Tocor rtssion.. yCrus 2 §
4. Fill out your name, email and your school’s ClickView o Number of pages in
administrators’ email in the blank fields. searchresults
5. Click send to email your ClickView administrator the video

details.

Journos: 1/5: Sophie
Caraars

What is ClickVie. call +612 9518 5165

Video Download Request U

Title: Channel 7 Hews and Today Tonight : Bushfire Disaster 92109

Category. Geography

The ClickView administrator will receive requests via email S S
from your staff, and then be able to download the video into the
ClickView Library Server. Follow the steps in 11 on how to do this.

our ClickView administrator's
email address:

P ClickView" —
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15. Adding an existing recording in another digital format

You can add an existing recording to ClickView using the Digital Video Recorder software. This is a great resource for teachers who film
school excursions, school events, and other relevant footage as it can be added to ClickView and utilised in the classroom.

Supported file formats include: avi, mpeg, some wmv and only unencrypted dvr-ms

™ ClickView Library Manager

File Miew Tools Go Help

ClickMiew Libram Server

@ ClickMiew Libran Server

Ellck'\-"lew Digital ideno Library - Primany Catalogue

Ellck\-flew Digital Yideo Library - Secondary Eatalugue

Dizcaveny Education

#dd Video using the Digital Wideo Recorder

e Yideno
Mews Audio
Mew Image Callection

[*
—— e, au

Import Clickiiew Videa Package NB: It is recommended to perform the capturing of
Nevs Folder DVD’s into ClickView via the composite of DVR
Edit
EE'E’tE’ 1. Open the ClickView Library Manager
ename X . .
2. Select the folder you wish to add the digital file to
Refresh

Move 3. Right click the folder
4. Select ‘Add Video using the Digital Video Recorder’
The Digital Video Recorder will open.

P ClickView' —
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5. Select anywhere in ‘Step 2 — Edit’ and right click
6. Select ‘Add an Existing Digital Recording’

I ClickView Digital Video Recorder

Step 1- Record

Manual Recording

[ Start ] Stop

Set Duration Recording
o Jh [ In o )

Scheduled Recording

Status: Ready ... B Mute Add Schedule em

Recording Progress 00 h 00 m 00 s / 00 h 00 m 00 s

Step 2 - Edit £7.59 GB Available Locally for Recording

8:11:30 AM - 8:16:18 AM, Wednesday, July 25, 2007 (gtc ac)
8:23.12 AM - 8:26:35 AM, Wednesday, July 25, 2007 (U2 Vertigo)
8:27:23 AM - 8:32:45 AM, Wednezday, July 25, 2007 {est)

Edit Recording

Edit Recording
Delete

Preview Recording
Step 3- Addto Save Video As ... ailab HE

Add an Existing Digital Recording

Add to the Library

() Add selected video
l () Add all videos

Current Status:  Ready ..

P ClickView' —
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I ClickView Digital Video Recorder

Step 1- Record

Status: Ry

8:11:30 A
82312 A

Please select the digital video files to be added

Manual Recording

Step 3 - Add to Library

MPEG Video Files
DivX Video Files
DWVR-MS Video Files
Windows Video Files

Look in: |E)My\4"|deos "l (< Wz M=k
|
Fecording
File name: A4 | I Open ]
Files of type: AVl Video Files Cancel
AV Video Files

ilable on ClickMiew Library Server

Common Video Formats

Current Status: Ready ...

Add to the Library

(%) Add zelected video
() &ydd all videos

Cloze

ClickView Library Manager Training Manual 4\

7. Browse and select the location for where the digital
file is stored on the computer or on the network.
By default, your computer will look for AVl files, so
you will need to change the file type in the Browse
window.

8. Select the ‘Common Video Formats’ item

9. Select your video

10. Select ‘Open’ and your video will appear in

‘Step 2 — Edit’ of the Digital Video Recorder

You can now edit the program in the DVR. Please see
“Part C - Editing content to add to ClickView” for further
instructions.

P ClickView' —
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16. The Podcast Download Manager

ClickView is able to store podcasts in the library for use by students and teachers.

The Podcast Download Manager downloads files to your ClickView Library Server and stores them locally. Alternatively,
Podcast Manager (following chapter) streams the content live from the internet and allows you to avoid violating
specific licensing restrictions pertaining to the specific podcast.

I Click¥iew Library Manager,
File “iew BEEE Go Help

Clickiiews Digital Yideo Recorder
ClickView 24-7 Manager
ClickView Exchange

Click¥iew Media Store

Click¥iews Home Manager... ary Catalogue
Learning Object Manager...
Podcast Manager. ..
Podcast Download Manager. ..

>

Find
Lesson Manager...
Usage Report..,

Options...
%

= Design & Technaology
L

=
Econamics
L
Englizh
L

1. Open the ClickView Library Manager

2. Select ‘Tools’

3. Select the ‘Podcast Download Manager’ from the menu

The Podcast Download Manager will open.

4. Locate the URL for the podcast (this is available from the website of the podcast you would like to download)

P ClickView" —
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6. Paste the podcast link into the URL box at the top of the ClickView Podcast Download Manager

7. Select ‘Add channel’
The podcast will now appear in your Channel List in the ClickView Podcast Download Manager

8. Select the podcast in the channel list and a list of the available episodes will appear in the ‘Available Episodes’ window

9. Double-click the episode you wish to download into ClickView.
The item will appear as 'Queued’ in the status bar.

5. Add Channel

™ ClickView Podcast Download Manager

4.URL box -
Add Channel
paste podcast R ] button
||nk here Podcast List | Dowhload Management | Podcast Management
| Channel Lis?
Channel Location
triple j: hack daity hittp:/fwww abc .net.aur"[ri'plej'f"l'lElcldpodcastf"l'lack_daib'ml 6 . |_|n k a ppea rs | n Cha n nel
triple j: film guide hitp:/fwww abc.net.austrplej/review film/podcast/podoast 2aml
Science on Momings. on triple | http://www abc net.au/science,/k2/podcast/drc_rss xml ||st Dou ble_chck for
Sleek Geek Radio http//abc net au/sydney/features./podcastscience xanl : . .
b available episodes
8. Download status
( Available Episodes bar
. Episode Size Location Channel URL Status
/. Available How do You Breed a Champion?-200.. 58MB  hitp.//www.abc net au/reslib/200801421741...  hitp://abc net .au/sydney features/podeastsci..  Stopped
epiSOdeS appear Artfficial Life - Coming soon - 20080204 54 MB http ./ Awww abc net au/reslib/200802/r22096..  http.//abc net au/sydneyfeatures/podeastsci .. Stopped
here. Double-click
an episode to

. download
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To view the status of the download, select the Download Management tab and you will see what is queued for
transfer, what is currently being transferred, and what has completed transfer into the ClickView Library.

™ ClickView Podcast Download Manager

URL: | [ Add Channel |
Podcag ydcast Management |
Tra.ezueue :159.8 KB, s
Episode Size Location Channel URL Status

Artificial Life - Coming soon - 20080204

w abc net au/reslib/200802/,22096...  http://abc net au/sydney/features podeastsci..  Downloading.. 43%

Currently
transferring

Transfer

complete

Downloaded Episodes

Episode Size Location Channel URL Status
triple j: Summer Movies - The Golden C... 1.8 MB hitp://abc net auAnplejreview fim/mpIs/mo...  http/www abc net audrplej/reviewfilm/pod... Downloaded
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Once your items have completed their transfer, you can select the ‘Podcast Management’ tab to transfer them into the ClickView Library Server
at your school.

10. Select the ‘Podcast Management’ tab

11. Select the podcast in the ‘Downloaded Episodes’ window

12. Select the episodes you wish to import into your ClickView Library Server

13. Select the destination folder in the ClickView Library Server window on the right hand side

14. Select ‘Import’.

The podcast will now appear in the designated folder in the ClickView Library Manager and in ClickView Player.

™ ClickView Podcast Download Manager

URL: ~ | [CAdd Channel ]

2t | Podeoast Management

Podcast List | Download Manag
Do paded Episod ClickView Library Server

-1 triple |- hack daity E3 ClickView Library Server |
- [ triple j: fim quide @ B LEARNING OBJECTS =
H Science on Momings, on triple j £ H NEW VIDECQS
=M Slesk Geek Radio = g PRIMARY LIBRARY

[l Atfficial Life - Coming soon - 20080204 = g SECONDARY LIBRARY

" AA Recordings

" Aboriginal Studies

" At & Drama

n Business

n Careers

n Design & Technology

E Economics Select
English . .

B Food Technology destination

84 Geography

B Health

" History

" Hospitality

" Image Collections

" Information & Communications Technology

n Languages

n Legal Studies

n Mathematics

" Perzonal Development

4 Physical Education
= B Prdracte

Select episodes
for import —

NB: There are podcast channels available at www.clickview.co.nz/podcasts
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17. Adding animage

You can enter a selection of images to ClickView to support your learning materials, for example: photographs from
school excursions.

1. Open the ClickView Library Manager
2. Right click the destination folder that you wish to add the images to
3. Select ‘New Image Collection’

¥ ClickYiew Library Manager

File WYiew Tools Go Help

 ClickMiew Library Server

@ ClickMiew Library Server

v
Clickiew Digital Wideo Libram - Primary Catalogue

>

Add Yideo using the Digital Yideo Recorder

Mew Yidea
Mews Audio

.t’-‘«bongma

Art N Drall MNew Image Collection
: Import ClickWisw Yideo Package
B Buginess
. B Mew Folder
H i
‘-‘ Careers Edit
G . Deelet
‘ Design & Re e
* Ename
N
‘ Ecarwoni Refresh
7 . Mave
‘ English 1"l

4. Enter the metadata regarding the image collection in the pop up window
The image collection will appear at the bottom of the collection of videos for the specified folder and will have the
‘image’ icon to differentiate it.

5. Select the ‘Add’ button in the middle of the ClickView Library Manager to add the images to the folder

6. Select the location of the images and select the photos you wish to add

7. Select ‘Add’.

P ClickView" —
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K
18. Adding a worksheet

This is useful if teachers would like to add their own customised worksheets to ClickView. Word documents, PDF’s, PowerPoint presentations,
Excel spreadsheets and any other documents can be added to ClickView as a resource.

1. Open the ClickView Library Manager N @)

2. Select the video you wish to add the worksheet to Ii ’@ [’El
3. Select the Resources window on the right hand side of ClickView Library Manager Aoy s —
4. Select ‘Add’ and choose the worksheet from the location on your desktop or network.

This worksheet will now appear in the resources tab in the ClickView Player when anyone opens that video.

19. Adding the Learning Objects

Learning Objects are interactive multimedia resources and are created by the Le@rning Federation as a free resource for
educators. The Le@rning Federation makes and licenses digital learning materials to support teaching and learning. These
materials are available free of charge to all Australian and New Zealand schools and are copyright exempt for schools.
ClickView connects (through the Learning Object Manager] to the Learning Federation, so schools can access this

content through ClickView.
Contact your Peak body for access to the Learning Objects before adding to ClickView.

1. Open the ClickView Library Manager
2. Select ‘Tools’

3. Select ‘Learning Object Manager’
4. Select the Learning Objects you wish to import into the ClickView Library Server from the list in the ‘Learning Objects’ window.

You can search a locally cached list of files available on the LORAX Proxy for Learning Objects using the ‘Search’ tab.
5. Select the destination folder in the ClickView Library Server’ on the right

6. Select ‘Import’
TIP: To import multiple Learning Objects, select the first Learning Object and hold down the CTRL key and select the last Learning Object and all

the Learning Objects in between will be highlighted. . ° ®
- » ClickView'—
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20. Connecting to the ClickView Learning Objects (LORAX) Server

Once you have subscribed to the Learning Federation, ClickView can provide direct access to the LORAX server which hosts the Learning
Federation’s content.

1. Open the Learning Objects Manager

2. Enter the server address lorax.clickview.co.nz and click the green
arrow to connect

™ ClickView Library Manager

File  Wiew Syasb
Click¥iew Digital Yideo Recarder i Learning DhjECt Ma nager
ClickMiew 24-7 Manager
ClickView Exchange
Click¥iew Media Store Server Address :  [lorax. clickview. com.au | ﬂ
ClickView Home Manager. ..

Learning O

Server Configuration

ject Manager...
Podcast Manager,..
Podcast Download Manager. ..

Find

3. Once connected the Learning Object manager will automatically download a list of all available Learning Objects.

Leaming Object Source
Source ; |LOR -)< P.ro:c,- Server

Server Address :  [lorex clickview.com au | m Downloading: L372.zip

| 9.7 KBis

Leaming Object Management

Learning Objects ClickView Library Server

B ClickView Library Server
rx-J§ Discovery Education
i-J8§ Free To Arr Fecordings
- Image Collections
-4g Leaming Objects
g Vedia Stors

E“ Primary Catalogue - ClickView Digital Video Library
H Secondary Catalogue - ClickView Digital Video Library

Import |
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4. Once downloads have completed, select the Learning Objects you wish to import into the ClickView Library Server. You can either
download individual Learning Objects or a whole Learning Object category.

5. Select the destination folder in the ClickView Library Server on the right and select ‘Import’.

Ehurig Ok Molguntal The Download tab will show you the progress of
» I Erghih P ChckView Lisany Serve the Learning Object.
i B Loeguisge: Other Than Enghsh B
& Misthamstcs + Clickiview Diglal Video Ly
+ Sownce Compuing
N e i Lo To download a whole Learning Objects category,
W RTAD: A bearnby rcler i 15389 - arhel 1 M Geogeohy . . .
W, FFAT Miss Paciic linakits o Bond n 1853 :_.. BT : A brumby musies in 1545  miasl 1 Slmplg drag and dl’Op the Leal’nlng ObJeCt
o FiT42 ;. Disrvesn restig veith thew sheep, Arveina, 1547 B8 X e RTA1 - Wiss Pacific finslits ot Bondiin 1552 . . .
L7744 Gt o the Fesbevign s schoc o Moo, 1954 g | & e category into a ClickView category on the
et I}
g,*é",”“““ Overview tab. This will download all the Learning
BN Lo Dbt Objects in the category.
Mathamstes
+ Mg
By Oceanogsphy
b E.'j_ﬁ“* Any new updates from the Le@rning Federation
v oS . .
" can be added by dragging the category again.
s I Unsored Learning Objects already in the Library will not
be imported again.

Once imported the Learning Objects will change from red to green to indicate that they have successfully imported.

For more information on LORAX and the Learning Objects, see Knowledgebase article 75 at www.clickview.co.nz/support
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Opening Learning Objects in ClickView Player

Any PC or Mac in the school that is running ClickView Player will be able to open the Learning Objects that you have just added to your
ClickView Library Server. Simply select the orange button in the centre of the ClickView Player window or right click on the Learning
Object and select ‘Open Learning Object’.

™ ClickView Player
File Miew Tools Go  Help

Diigital Library | Search i{ Lessunsi Title

@ ClickMigw st % A brumby muster in 1949 - azzet 1

‘ Audio

3

(5 l|:n-'r| Li":lrrllrll:l [ lh]n-'l |‘

.3‘.
J.

Clickyiew Digita | Fttho Eheiing

::3.“
‘.

Computing

=)
‘.

Economics

|
&

English Miss Pacific finalists at Bondi in 1952

"
_‘-

L~
d-

M=l
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